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The Panther Handbook
Welcome to Old Pointe Elementary School! The information in this student handbook has been presented with the hope that it will help you know and understand our school and become an integral part of it. Old Pointe Elementary School follows all policies and procedures outlined by the Rock Hill School District Board Policy Manual, which can be accessed on the district website. **Information contained in the handbook may change as district policies and procedures are updated.




ARRIVAL

The front entrance of the school is designated for parent drop-off.  The back entrance is designated for school buses, daycare vehicles, walkers, and bike riders. State regulations require that schools separate automobile and bus traffic.  NO automobile drop-off or pick-up is allowed in the bus lot.  Rock Hill Police may ticket violators.  


THE SCHOOL DAY

7:10 am- Supervision begins for car riders & breakfast begins. Students should not be dropped off before 7:10.
7:35-Breakfast service ends; students enter classrooms
7:45-Bell rings; SCHOOL BEGINS-Students are tardy if they arrive after 7:45 am.
2:25- Student Dismissal

For the safety of our students, please refrain from being on your cell phone in the car rider line.  If you need to come inside the school, please park in a parking space.  


EARLY DISMISSAL

We encourage you to try to schedule your child’s doctor and dental appointments around school hours. If this is not possible, you must come to the office first to sign your child out.   The parent, guardian, or an adult acting with the consent of the parent or guardian must come to the office and sign out the student. Students will not be called to the office for early dismissal until the parent/adult signing them out arrives at the school. Please be aware that students cannot be dismissed between 2:00 pm-2:25 pm.  



TRANSPORTATION

CAR RIDERS:
For the safety of our students, please refrain from being on your cell phone in the car rider line.  In addition, please note that all RHSD Properties are tobacco free. (This includes e-cigarettes and vapes). It is also imperative that all cars remain in the line of traffic. For those drivers who wish to exit using Rawlinson Rd., please use the right lane. For those drivers who wish to exit using Heckle Blvd., please use the left lane. 

All drop offs must occur in the car rider line. Students are not allowed to be dropped off in the parking lot.  There will be strict enforcement of this rule.

Safety Patrol members will be on site daily to assist with the loading and unloading of vehicles. Please note that for safety reasons, do not park across from the loading area to get your child. 
To ensure the safe dismissal of our students, drivers are required to present/display a school issued car tag displaying the name of the student(s) that they are picking up.  Additional car tags are available in the school’s main office. If you do not have the appropriate car tag, please park and come into the office to sign the student(s) out. We appreciate your understanding that the school will not release students to any car without the proper car rider tag. 
If you need to come inside the school, please park in a parking space.  Please do not block the driveway while waiting for or dropping off students.

If your child(ren) has/have not been picked up by 2:45 pm, you will need to come to the office, sign them out, and indicate the time the child was picked up.

BUS RIDERS
Students are assigned to buses at the beginning of the school year based on the neighborhood or area in which they live. All students who reside in the approved transportation zone are eligible to ride a bus to and from their home at no cost. Riding a bus is a privilege extended to students and good behavior is required at all times. The state law makes the school bus driver responsible for the conduct of the passengers while riding the bus under their control, and the administration fully supports the drivers in maintaining safe bus habits. Anyone who violates these safety standards will be subject to disciplinary action by school officials, and when necessary, bus transportation will be denied.  If an incident report is filed, a copy will be sent home to the parents/guardians.


AFTER CARE PROGRAMS
Students picked up by off-site after care will with in the gym for their transportation home. Students in the Challenger on-site after school program will walk to the cafeteria at dismissal. If your child is absent or will not be in attendance for the afterschool program, please call the after care programs to make them aware. 

CHALLENGER AFTERSCHOOL PROGRAM
Challenger is an after-school enrichment program that provides after-school care integrated with an academic component for students in kindergarten through fifth grade.  Challenger operates from 2:30 p.m. until 6:00 p.m. each school day.  For additional information, please contact our Challenger director during Challenger hours.  


CHANGE IN TRANSPORTATION
Parents are encouraged to have a consistent mode of transportation for their child to eliminate confusion on how students’ will be going home.  However, we realize that there are times when a transportation change needs to be made. If you need to change your child’s transportation after your child is already in school for the day, you must bring a handwritten note to the school before 2:00 pm. (In accordance with Rock Hill School District Policy emails and text messages cannot be accepted when making changes to transportation.) Students will not be allowed to go home a different way unless permission is requested by a parent or guardian in writing. .  If written permission is not received by the teacher, your child’s regular transportation plans will be followed.  

If your child needs to ride a different bus home other than the one that he/she normally rides, a special request must be made in advance. Approval from the RHSD Transportation Department must be given before arrangements are made.


ATTENDANCE

Students are expected to attend school on a regular basis and must present a written excuse signed by a parent/guardian, or a medical excuse, when absent.  If this excuse is not turned in within THREE days after the student is back in school, this absence will be UNLAWFUL. The maximum number of days that will be recorded as lawful absences with parent notes will be FIVE. Failure to provide documentation will result in absences being ruled “unlawful”.  


ABSENCES
Students will be considered lawfully absent when an excuse is presented with the following circumstances:
a.  they are ill and their attendance in school would endanger their health or the health of others.
b.  there is a death or serious illness in their immediate family — with proper documentation   
·  	(bulletin, death notice, etc.).
c.  there is a recognized religious holiday of their faith.
d.  activities approved in advance by the principal.
e.  the student is suspended from school.
f.  there is a necessary medical or legal appointment that cannot be scheduled during non-school time.
Note: Out of town trips/vacations are not lawfully excused absences.


TARDY STUDENTS
Tardies are reported on the report card unless 
a late bus causes the tardiness. Students arriving after the 7:45 am tardy bell, should have a parent walk them into the building and “signed in” before going to his/her classroom. As with absences, excessive tardies may result in a student attendance intervention plan and/or may possibly be reported to Family Court.

BUS CONDUCT
Specific student behavior expectations are established for the safe and efficient operation of the school district transportation system in accordance with state laws and regulations.  Bus transportation is considered an extension of the regular school program and students who violate behavior expectations while riding a bus are subject to suspension from riding the bus and/or all other penalties established for misbehavior while students are on school premises. Students are expected to sit in assigned seats. The bus aisle should remain clear and free of arms, legs, and book bags. 

	Minor Violations
	Major Violations

	1st, 2nd - Warning 	
	     1. Warning

	3rd - One day off bus
	     2. 1st suspension conditional  
         (1week)

	4th - One day off bus
	     3. 2nd suspension (1 week)

	5th - Two days off bus
	     4. 3rd suspension (2 weeks)

	6th - Two days off bus 	
	     5. 4th suspension (all year)

	7th and up – Three days off bus each incident 

	



Examples of Minor Violations include (but or not limited to) eating/drinking on the bus, standing up while the bus is in motion, using inappropriate language, shouting/talking loudly on the bus, talking at a railroad crossing, etc.

Examples of Major Violations include (but are not limited to) fighting, being disrespectful to the bus driver, getting off of the bus at the wrong stop, damaging the bus, etc.

Major and minor bus offenses will result in write-ups and conferences with administration. Multiple offenses will result in parent conferences.

Transportation changes regarding riding the bus or changing buses MUST be preapproved by the Transportation Department. The Transportation Department may be reached at (803) 980-2022.




CHARACTER EDUCATION

At Old Pointe, one of our goals is to educate the whole child, by providing not only a rigorous academic curriculum, but also helping students with the vital Social and Emotional Learning needed to become a productive citizen.  OPES will work to implement a Character Education Program in addition to our Panther P.R.I.D.E. initiative to help students continually grow and develop the Life and Career Characteristics outlined in the Profile of the South Carolina Graduate.   


CONFERENCES

Communication is an essential part of the educational program.  We feel it is very important for parents to keep in close contact with their child’s teacher concerning his/her progress.  Teachers, parents, or the principal may call for a conference when desired or necessary.   Parents may call the school office (980-2040) to set up an appointment.  We prefer that conferences be scheduled after 2:30 p.m. on Mondays, Wednesdays, or Thursdays.  However, attempts will be made to arrange a time convenient to all.


CODE OF CONDUCT

“It is the desire of the Rock Hill School District Three Board of Trustees that the public schools of the district offer opportunities for each student to learn in an atmosphere that is most conducive to the realization of his/her potential.  Basic to this goal is the provision of schools/classrooms that are safe and orderly, where students and staff recognize and respect the rights of others and where each student is free from intimidation, fear, and disruption of the educational process.” “All deviant behavior cannot be measured on an objective scale, nor can such behavior be attributed to the same motives.  Therefore, the rules do not attempt to cover every possible potential misbehavior.  Nor do they limit the discretionary authority of the principal in the day-to-day administration of discipline.” Further information on Rock Hill School Board Policy regarding code of conduct can be found at the end of this Student Handbook. 



EMERGENCY DRILLS

Emergency drills are necessary for the safety of students, staff, and faculty.  Everyone is given specific directions for reaching safety points from those areas of the school building in which he/she may be.  Specific information for emergency drills is posted in each room.  In the event of a more serious situation, students will be transported by school bus to designated shelter areas.  These areas are kept confidential to protect our students. In the event of such a situation, parents will be notified of pickup locations immediately. You will be notified of crisis situations through our school district’s Parent Link communication system. For this reason, do not telephone the school during such an emergency. Telephone lines may be needed for emergency communication. It is very important that you provide the school with correct home telephone numbers, work numbers, cell phone numbers, etc. Providing as many telephone numbers as possible increases the chances of our being able to contact you in the event of an emergency.



SCHOOLWIDE EXPECTATIONS

The goal at Old Pointe is to bring consistency while fostering a well-mannered school.  Our focus is to have a strong instructional program, and we do not want discipline issues to affect any child’s right to learn. We will continue to implement our school-wide expectations to help foster positive behaviors in our students. At Old Pointe, we have adopted Panther P.R.I.D.E to outline the expectations that will support and create a positive and respectful learning environment. P.R.I.D.E stands for:

Positive Attitude
Responsibility
Initiative
Determination
Excellence


OFFICE REFERRAL
If a student has an office discipline referral, there are a number of possible consequences, including but not limited to: student conference with administrator, parent conference with administrator, loss of privilege(s), and suspension (in school or out of school).  These consequences will be administered by administration following an investigation of the incident and in accordance with board policy. 

DRESS CODE
In an effort to maintain an atmosphere that is conducive for learning, we have established guidelines in student dress:  
1.	All clothing will be worn in the manner intended by the manufacturer with appropriate undergarments and void of any suggestive writing, pictures, and/or patches. 
2.	Tank or halter tops, see-through blouses or shirts, and bare midriffs are prohibited.  
3.		Hats and caps may not be worn inside the building.
4.		To ensure the safety of our students, appropriate shoes should be worn at all times.   During Physical Education classes, all children are required to wear appropriate footwear (tennis shoes) with shoelaces tied when participating in physical education activities.  Clogs, flip-flops, Crocs, and high heel shoes are examples of inappropriate footwear that create an inherent danger for the students.  Students wearing inappropriate footwear may be excluded from participation in Physical Education classes and may be given an alternate assignment for that day.
5.		Shorts (excluding bicycle shorts) may be worn by students in grades K – 5, but should be no shorter than four inches above the knee.  Students who fail to comply with the standards may be warned, sent home to change, or disciplined as determined appropriate by the principal.



ENTRANCE REQUIREMENTS

Students entering kindergarten must be five years old before midnight September 1.  Students entering first grade must be six years old before midnight September 1.  All students entering a South Carolina school for the first time must have a birth certificate, South Carolina Certificate of Immunization, a Social Security number, and proof of residence.  Students are assigned to the school in whose zone they reside.


FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

Student personnel records are managed in a confidential manner as required by the Family Educational Rights and Privacy Act of 1974 (FERPA). Regulations and procedures for compliance of this act are provided through school board policy JRA. A copy of this policy is on the district's website (www.rock-hill.k12.sc.us) under the link "District Policies" and is also available upon request of the student's principal or the district's Office of Public Information.

FINANCIAL OBLIGATIONS

Parents of any student who has a financial obligation to the school/district, (lost textbooks, library fines, fees, etc.) should pay within the prescribed time, or sanctions will be taken by the school/district to collect the outstanding debt.  




FOOD SERVICES

Our school district contracts with Sodexo Food Service to provide your child with breakfast and lunch. The cost for these meals is: Breakfast $1.10 Lunch $2.20.  Parents wishing to join their child for lunch are welcome to do so. Adult lunches are $4.00.
On their first day in school, students will receive an application for free or reduced-priced meals.  Only those who wish to apply must return this form.  You may also complete the application online at www.schoollunchapp.com. Reduced costs will be determined after reviewing your free/reduced lunch application. These forms must be filled out each year. 

Nutritious meals are served for breakfast and lunch.  Students are encouraged to pay for meals for the week on Monday.  Any student who has no money for lunch will be given an IOU.  If the student receives an IOU, payment will be expected on the following day.  If the student has three unpaid IOU’s, he/she will be provided an alternative lunch option.

HEALTH ROOM

Old Pointe Elementary is equipped to handle minor medical situations only. While we have a school nurse on duty, our ability to provide care for sick children is limited. It is critical that we have current emergency phone numbers in case your child gets sick or injured at school. If your child becomes ill (high fever, vomiting, suspected broken bone, etc.) at school, we will contact you immediately.  If we cannot reach you, we will use the emergency contact information you have provided.  We are unable to keep ill children at school.  



MEDICATION

Non-prescription medicine can be administered at school if it is absolutely necessary.  In order for the school to administer the medication, parent must complete a permission to administer over the counter medication form with the nurse.    

Students who need to take prescribed medication must have the appropriate form signed by the physician and parent before the medication can be brought to school.  The medication and form must be left in the office.  All prescription medications must be in the original container provided at the pharmacy.


HOMEWORK

Homework is important in the learning process in that it extends the active involvement beyond the classroom.  Homework is an excellent way for parents to keep abreast of a child’s progress.  Good communication between home and school and mutual cooperation are imperative in fostering the full development of the student’s potential.  Please check with your child’s teacher throughout the year concerning homework.  The amount of homework per day from individual teachers may vary.  




PERSONAL ELECTRONIC DEVICE AGREEMENT

To use your personal electronic device (PED*) during the school day, if allowed by the classroom teacher, you agree to abide by the following requirements.  Any violation of this agreement may result in suspension of this privilege and/or disciplinary action.

1.  The sole purpose for the use of the PED during the school day is for educational reasons.
2. The PED is only to be used during the instructional class period with express permission of the classroom teacher.  This may mean that the device will be permitted for some instructional activities but not for all.  The student must comply with all District policies and procedures, including the District's Student Behavior Code and Policy JICJ (Use of Cell Phones, Personal Electronic Devices in School/Use of Technology in School), when using the PED.
3. Students must connect to the district’s guest WIFI.  By doing so students access the district internet filters.
4. [bookmark: _heading=h.gjdgxs]The PED will not be given access to the District’s secure online resources.  
5. The Rock Hill School District (RHSD) will NOT provide any support for the PED at any time.
6. ALL PED’s ARE BROUGHT TO SCHOOL AT THE OWNER’S RISK.  Neither RHSD NOR THE SCHOOL IS RESPONSIBLE FOR THEFT OR DAMAGE TO THE PED.
7. Use of the PED for unauthorized gaming is prohibited on school property.
8. Administrators may ban an individual from using a PED as deemed necessary.  PED may be confiscated at any time if these guidelines are not followed.  Return of the device is contingent on the outcome of a meeting with student and parent.

NOTE: Personal belongings subject to search pursuant to State law and District Policy JIH (student Interrogations, Searches and Arrests) may include PEDs. 

LAPTOP – SCHOOL ISSUED

Failure to return your child’s district-owned laptop to Old Pointe (moving, transferring, end of school year) may result in charges being filed with Rock Hill Police.

LOST AND FOUND

All items which are lost at school may be claimed at the office.  Please write your child’s name in coats, jackets, and hoodies to help us return lost items.  Since storage space is a problem, we urge students to inquire about lost items as soon as they are discovered to be lost.

MEDIA CENTER

The Media Center will be open at 7:20 a.m. and remain open throughout the day until 3:10 p.m.  Students are encouraged to use the Media Center as much as possible.  Students are responsible for all books loaned to them during the school year.   All lost or damaged books must be paid for.  All payments are recorded by the school bookkeeper and paid to the proper fund for replacement purposes.  If a lost book is found, payment will be refunded.


PARTIES

Parties for students will be held on or near Valentine’s Day. The room parents will make arrangements with parents for these parties. Birthday parties for students or teachers are not permitted. Students cannot give out party invitations unless every child in the class is invited. You may send a snack for lunch on your child’s birthday; please arrange this in advance with your child’s teacher. Please check with the classroom teacher regarding any food allergies concerns before sending any snacks to the class. Students may not bring balloons home on the bus. When flowers/gifts are delivered to students, the items will stay in the office until the end of the day. Flowers will need to be taken home by car.

APPROVED SNACK LIST

*Valentine’s Day parties are excluded from using the list.

Based upon USDA Nutrition Standards and School Board Policy ADF - District Wellness, the following list of approved snacks are the only allowable snacks for classroom celebrations or parties. No homemade goods are permitted.  Snacks must be individually wrapped or in purchased container/package. 

The list was compiled by the district Health Advisory Committee using feedback from the School Improvement Councils (during the 2017-18 school year), and parent survey responses from the spring of 2018.  The snacks listed meet SMART Snack guidelines recommended by USDA.
· Pretzels
· Cheddar crackers or graham crackers
· Sun chips or similar baked chips
· Frozen fruit bars (Ex. Whole Fruit, Outshine, Dole or store brand equivalent)
· Fresh fruit – Individual serving/wrapped or in purchased package container
· Fresh vegetables – Individual serving/wrapped or in purchased package container
· Low fat dips
· Fruit cups (Ex. In water, light syrup, or 100% juice)
· Yogurt
· Apple sauce cups
· Gelatin cups or pudding cups
· Fruit and veggie pouches
· Cheese sticks (Individually wrapped)
· Pepperoni or turkey pepperoni (In purchased package container or individual sticks)
· Water/Flavored Water

*This list does not address allergies.  Please remember to always check specific allergies with your classroom teacher 48 hrs. prior to bringing food to the school.  Accommodations will be made for students with allergies.
 

PARENT PHONE NOTIFICATION SYSTEM

Periodically you will be receiving messages from the school using the parent notification system.  This computer telephone system enables us to send messages to our students and parents concerning school events or emergency situations.  Please be sure to keep your primary telephone number updated in the school office.





PHOTOS AND RELEASE OF STUDENT INFORMATION

The following information is releasable upon request at the direction of the student’s school principal: the student’s name, address, telephone number, date and place of birth, photo, subjects of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance (on both annual and daily basis), diplomas and awards received, and the most recent previous education agency or institution attended by the student.

Any parent or guardian of a student attending Rock Hill Schools who would prefer that any or all of the information designated above not be released without the parent’s or guardian’s prior consent must notify the Office of the Superintendent (P. O. Drawer 10072, Rock Hill, SC 29731) in writing by September 1, 2019. If such notice is given, the school attended by the student must be identified.


PROMOTION/RETENTION OF STUDENTS

Students not mastering performance indicators at their grade level will be considered for retention.  The first notification of a possible retention is sent at the end of the first semester.  If necessary, the second notification is sent in March.  Final decisions concerning retention are made in early May.  Students may be retained due to poor academic performance or failure to attend school regularly.


PTO

We welcome you to join the Old Pointe School Parent Teacher Organization!  The main purpose of the PTO is to work with the school in creating a safe, happy environment where our children can learn and grow.  Please contact our PTO at oldpointepto@gmail.com for more information or to express an interest in getting involved.      

REPORTING TO PARENTS

Samples of your child’s work are sent home periodically.  In an effort to improve home/school communication, a special folder will be provided each student for this purpose.  The entire staff will send all notices, work samples, newsletters, etc. on Wednesday of each week.  Please expect all communications on this day, review them, and return the signed envelope to the school.  You will receive more specific information from your child’s teacher.  Progress reports and report cards are designed to inform you of your child’s level of instruction, academic progress, and growth in desirable habits and attitudes.  These reports provide a means of communication between you and your child’s teacher which is very important to his success and happiness in school.  Progress reports are issued every 4 ½ weeks, and report cards are issued every nine weeks.  You are encouraged to request conferences as needed.



Students in grades Kindergarten through Second Grade will receive a standards based report card. Students in grades Third through Fifth will receive a letter grade. These letter grades will be based on summative assessments (tests, projects, presentations, etc.). 

Reteach/Retest Policy

K-2 students will have the opportunity to be retaught and reassessed throughout the school year to show growth.  Students in grades 3-5 will have the opportunity to retest after new teaching with one retest/retake in ELA and Math if a student earns below 70 on the initial assessment. The retest/retake maximum grade is 70.


RIGHTS OF PARENTS

Questions regarding parental rights often arise regarding children of divorced parents.  The following information describes the rights of parents according to the law of South Carolina:

Section 20-7-100.  Rights and duties of parents in regard to their minor children.  

The mother and father are the joint natural guardians of their minor children and are equally charged with the welfare and education of their minor children and the care and management of the estates of their minor children; and the mother and father have equal power, rights, and duties, and neither parent has any right paramount to the right of the other concerning the custody of the minor or the control of the services or the earnings of the minor or any other matter affecting the minor.  Each parent, whether the custodial or non-custodial parent of the child, has equal access and the same right to obtain all educational records and medical records of their minor children and the right to participate in their children’s school activities unless prohibited by order of the court.  Neither parent shall forcibly take a child from the guardianship of the parent legally entitled to custody of the child.

SCHOOL CLOSINGS & DELAYS

Announcements concerning school closings or delayed openings will be broadcast on all local radio and TV stations, the RHSD App, and the RHSD Webpage as soon as the decision is made.  When schools operate on a delayed opening, PLEASE DO NOT BRING YOUR CHILD AT THE REGULAR TIME. There will be no one available to supervise your child.  Also, the breakfast program does NOT operate.  If hazardous weather develops during the school day, a decision to close school early will be announced on all local radio and TV stations, the District App, and the RHSD Webpage. Should school be closed or delayed, you can expect to receive a phone call via our Parent Notification System from a representative of the school district.  Please have a plan for this situation and discuss this plan with your child.  


The school district has an information line that is updated during conditions that might impact school opening.  This number is 366-INFO.  The district’s website will also have an announcement regarding school closings and delays.

SCHOOL IMPROVEMENT COUNCIL

Old Pointe School Improvement Council is composed of two elected parents, two teachers, and two community members appointed by the principal.  School Improvement Council elections are held at the beginning of the school year during the district-wide Open House. 

SCHOOL INSURANCE

School insurance may be purchased at a minimal cost.  Information regarding insurance will be sent home at the beginning of the school year.

SUPERVISION OF STUDENTS

Supervision will be provided in designated areas for a reasonable length of time before and after regular school time for classes.  Supervision will be provided for students who ride a bus upon their arrival and until such time as the bus departs after classes are dismissed.  All other students should arrive no earlier than 7:10 and be picked up for dismissal no later than 2:45.

STUDENT INFORMATION 

 Please notify the school if you change addresses or telephone numbers during the year.  It is very important that our records are kept up to date.

As approved by the Rock Hill School District Board of Trustees, the following information may be released upon request at the discretion of the student’s school principal: the student’s name, address, telephone number, date and place of birth, photo, subjects of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance (on both annual and daily basis), diplomas and awards received, and the most recent previous educational agency or institution attended by the student.  Any parent or guardian of a student attending Rock Hill School District Three who would prefer that any or all of the information designated above not be released without the parent’s or guardian’s prior consent should so notify the Office of the Superintendent in writing (Rock Hill School District Three, P.O. Drawer 10072, Rock Hill, SC 29731).  If such notice is given, the school attended by the student must be identified.  This notice will also be published with legal notices in The Herald prior to the opening of school.

TARDINESS

Students who come to school late lose valuable time, miss the opportunity to eat breakfast at school, interrupt the classroom, and miss important explanations of the work to be done. Tardies are reported on the report card unless a late bus causes the tardiness. Every student that enters after 7:45am should report to the office before entering his/her classroom. PARENTS MUST COME IN WITH THE CHILD AND SIGN HIM/HER IN.  Excessive tardies may result in a student attendance intervention plan. 

TEXTBOOKS – KEEP UP WITH THEM!

Your child will be issued textbooks that are on loan from the South Carolina State Department.  It is your child’s responsibility to take care of the textbook throughout the year.  Fines for missing or damaged textbooks are the responsibility of the parent.  Students may miss Field Day if incurred fines are not paid after appropriate notice is given.



USE OF CELL PHONES, PERSONAL ELECTRONIC DEVICE IN SCHOOL Code JICJ-R Issued 7/2012

The following procedures will apply when a cell phone or other personal electronic device is used inappropriately or accessed for use during unauthorized times.

Elementary
1st Offense
Student receives a warning.

2nd Offense
Student receives a detention.

Any subsequent Offense
The student will be assigned the appropriate disciplinary consequence based on his/her personal cumulative disciplinary history.

Any cell phone, picture taking, or text messaging that results in students cheating or which cause
major disruptions will result in the electronic device being confiscated with additional discipline at
the principal’s discretion.

USE OF INTERNET AND EDUCATIONAL APPLICATIONS

Use of the Internet
Student Assurances:  When using network or Internet resources, students will…
· Use the Internet for legitimate educational purposes
· Send e-mail only at the direction of my teacher during school hours
· Not register the name, home address, or telephone number of myself or anyone else in any location on the Internet
· Not attempt to download or save files to the computer without teacher permission
· Not search for, download or print any material that violates school handbook codes regarding possession or display of inappropriate, offensive or vulgar material, or assist any other student in such activities
· Not use or attempt to engage in interactive internet exchanges without teacher permission
· Not harass, insult, or attack others via electronic communications
· Not damage or alter computers, computer systems, or computer networks
· Not violate copyright laws
· Not trespass in another’s folders, work, or files

Use of Educational Applications

Students may be required to download specific applications for educational purposes and utilize Web 2.0 tools as directed by their teacher.  These applications and tools are to be used for educational purposes only. Parent(s) agree that downloading and using these applications and tools is permissible under teacher direction.
Parents are encouraged to request/access the list of required and recommended applications as well as to check the content and applications downloaded on the student device.


USE OF SCHOOL/DISTRICT OWNED DEVICES

Students are expected to take care of school/district owned devices. If students intentionally damage a school/district owned device, parents will be responsible for repair or replacement. Fees for damage will be determined based on current market value and repair.


VISITORS

Visitors who are on school business are welcome at school; however, immediately upon entering the school building, all visitors must sign-in at the school office and state the nature of their visit.  All visitors must provide a state issued identification card.  This includes walking snacks, projects, or any other items down to your child’s classroom in the morning.  Your child’s safety is our top priority therefore we ask that you please adhere to these expectations.  In-district students will not be allowed to visit between schools of the district.  Out-of-town student visitors or relatives must obtain prior permission or special invitation to visit the school.  Anyone failing to comply with the check-in procedure will be asked to leave the campus.

VOLUNTEERS ARE ALWAYS WELCOME!

Parents and guardians are encouraged to be volunteers at the school.  Interested persons may call the school office to offer their services.  Volunteers are used in the teacher workroom, the reading program, the math program, as classroom helpers, and with PTO projects.  Our goal is to have every parent involved in our school.  Volunteers should sign in using the volunteer computer in the main office and wear a nametag.

Each volunteer must be approved and registered with the district. It’s easy to do. Fill out the web form https://bib.com/SecureVolunteer/Rock-Hill-School-District/. You should receive an email within a week stating your volunteer status and a card will arrive in the mail. 

WITHDRAWAL OF STUDENTS

If you are moving and withdrawing your child from school, please call or come by the school a few days prior to the withdrawal date so that we are able to collect textbooks, school issued iPad/device, library books, etc.  Your cooperation is always greatly appreciated.  

DISTRICT POLICIES

The rules, regulations and consequences in this handbook are based on policies of the Board of Trustees for Rock Hill Schools.  These polices are concurrent with state and federal laws and guidelines.  If the district policies, state or federal laws or guidelines are updated, changed, or modified in anyway during the school year, the rules, regulations and/or consequences in this handbook may undergo modifications. 

A comprehensive list of board policies are located on the district’s website (link below) and in an easy to read format on the Rock Hill Schools App.  To learn more about our policies regarding sexual harassment, hazing, arrests and police interrogations, search policies JIAA-R, JICFA, JIH, and JIH-R.  
https://boardpolicyonline.com/?b=york3_rock_hill


Policy: JICDA Code of Conduct
Issued 5/16
Purpose: To establish the basic structure for a code of conduct and discipline for students.
The board expects students to conduct themselves in an orderly, courteous, dignified, and respectful manner. This requirement refers to their actions toward other students and teachers, their language, their dress, and their manners. The board believes self-discipline is an interpersonal goal of public education.
Students have a responsibility to know and respect the policies, rules, and regulations of the school and district. Violations of such policies, rules, and regulations will result in disciplinary actions.
The district's code of conduct and discipline is established to achieve and maintain order in the schools. In administrative rule JICDA-R, the administration offers a list of offenses along with the required or recommended dispositions for the information of students, parents/legal guardians, and school personnel.
Disciplinary actions will include appropriate hearings and review. The removal of a student from the learning environment will occur only for just cause and in accordance with due process of law. The board authorizes its school authorities to employ probation and suspension and to recommend expulsion, if necessary, to enforce this policy (see policies JKD and JKE). The administration will consider extenuating circumstances when taking disciplinary action.
The administrative rule is effective during the following times and in the following places:
• on the school grounds during and immediately before or immediately after school hours
• on the school grounds at any other time when the school is being used by a school group
• off the school grounds at a school activity, function, or event
• en route to and from school on a school bus or other school vehicle or at an official school bus stop
• at any time or place that has a direct and immediate effect on maintaining order and discipline in the Rock Hill School District
 
Administrative Rule: JICDA-R Code of Conduct
Issued 5/16
Level I - Disorderly Conduct
Disorderly conduct includes any activity in which a student engages that tends to impede orderly classroom procedures or instructional activities, orderly operation of the school or the frequency or seriousness of which disturb the classroom or school.
Acts of disorderly conduct may include, but are not limited to, the following:
• classroom tardiness
• cheating on examinations or classroom assignments
• lying
• acting in a manner so as to interfere with the instructional process
• abusive or profane language between or among students
• failure to complete assignments or carry out directions
• use of forged notes or excuses
• cutting class
• leaving school without permission
• school tardiness
• truancy
• excessive unexcused absences
• cell phone violation
• dress code violation
• failure to display ID when one is required
• internet violations
• unauthorized or inappropriate use of electronic devices
• unauthorized distribution or presentation of a publication or material


 
  
The staff will follow these basic enforcement procedures in instances of disorderly conduct:
• When the staff member observes (or is notified about and verifies) an offense, the staff member will take immediate action to correct the misconduct. The staff member will use an appropriate sanction and maintain a record of misconduct and the sanction.
• If a particular misconduct is not immediately correctable, the staff member should refer the problem to the appropriate administrator for action specified under this administrative rule.
• The administrator should meet with the reporting staff member, and, if necessary, the student and the parent/legal guardian, and should apply the appropriate disciplinary action.
• The administrator will maintain a complete record of the procedures.
• The staff may apply sanctions in cases of disorderly conduct that may include, but are not limited to, the following:
- verbal reprimand
- withdrawal of privileges
- detention
- in-school suspension/recovery room
- out-of-school suspension
- confiscate item
- academic penalty (cheating)

Level II - Disruptive Conduct
Disruptive conduct includes those activities in which students engage that are directed against persons or property and the consequences of which tend to endanger the health or safety of themselves or others in the school. Some instances of disruptive conduct may overlap certain criminal offenses, justifying both administrative sanctions and court proceedings.
The administration may reclassify disorderly conduct (Level I) as disruptive conduct (Level II) if the student frequently engages in (Level I) disorderly conduct offenses.
Acts of disruptive conduct may include, but are not limited to, the following:
• use of an intoxicant
• use or possession of tobacco products or materials
• fighting
• inciting others to violence or provoking a fight
• vandalism (minor)
• stealing
• threats against others
• harassment, intimidation, hazing, or bullying
• trespassing
• profane or abusive language to staff
• refusal to obey school personnel or agents (such as volunteer aides or chaperones) whose responsibilities include supervision of students
• possession or use of unauthorized substances
• possession or use of a controlled substance or paraphernalia associated with the use of controlled substances, as defined by law or local school board policy
• illegally occupying or blocking school property in any way with the intent to deprive others of its use
• noncompliance of administrative direction during a school emergency
• unlawful assembly
• failure to cooperate fully with school officials in the investigation of a Level II offense
• disrupting lawful assembly
• bus misconduct
• horseplay, hitting, tripping, or pushing that could cause injuries or damage to property
• gambling
The staff will follow these basic enforcement procedures in instances of disruptive conduct:
• When the administrator observes (or is notified and verifies) an offense, he/she will investigate the circumstances of the misconduct and confer with staff on the extent of the consequences.
• The administrator will notify the parent/legal guardian of the student's misconduct and related proceedings. The administrator will meet with the student and, if necessary, the parent/legal guardian, confer with them about the student's misconduct, and apply the appropriate disciplinary action.
• The administrator will keep a complete record of the procedures.
• If appropriate, school officials should notify law enforcement authorities.
• The administration may apply sanctions in cases of disruptive conduct which may include, but are not limited to the following:
- temporary removal from class
- temporary or permanent removal from bus
- alternative education program
- in-school suspension
- out-of-school suspension
- transfer
- referral to outside agency
- expulsion
- restitution of property and damages, where appropriate, should be sought by local school authorities
Level III - Criminal Conduct
Criminal conduct includes those activities in which students engage that result in violence to themselves or to another's person or property or which pose a direct and serious threat to the safety of themselves or others in the school. These activities usually require administrative actions which result in the immediate removal of the student from the school, the intervention of law enforcement authorities, and/or action by the board.
Acts of criminal conduct may include, but are not limited to, the following:
• assault and battery
• extortion
• bomb threat
• false fire alarms
• possession/use of fireworks or explosive devices
• failure to report knowledge of weapons or explosive devices to school authorities
• possession, use, or transfer of dangerous weapons
• possession or transfer of look-a-like weapons
• sexual offenses
• vandalism (major)
• theft, possession, or sale of stolen property
• arson
• furnishing or selling unauthorized substances, as defined by board policy
• furnishing, selling, or possession of controlled substances (drugs, narcotics, or poisons)
• distribution, sale, purchase, manufacture, or unlawful possession of a controlled substance while in or within a radius of one-half mile of school grounds
• threatening to take the life of or inflict bodily harm upon a teacher, principal, or members of their immediate family
The staff will follow these basic enforcement procedures in instances of criminal conduct:
• The administrator will contact law enforcement.
• When an administrator observes (or is notified of and verifies) an offense, the administrator will confer with the staff involved, apply the appropriate disciplinary action, and, if appropriate, meet with the student.
• If warranted, the administrator should immediately remove the student from the school environment. The administrator will notify a parent/legal guardian as soon as possible.
• Staff will follow established due process procedures when applicable.
• The administrator will keep a complete record of the procedures.
• The administration may apply sanctions in cases of criminal conduct that may include, but are not limited to, the following:
- out-of-school suspension
- assignment to alternative schools
- expulsion
- restitution of property and damages, where appropriate, should be sought by local school authorities
Extenuating, Mitigating, or Aggravating Circumstances
The board may give the appropriate administrator the authority to consider extenuating, mitigating, or aggravating circumstances that may exist in a particular case of misconduct. The administrator should consider such circumstances in determining the most appropriate sanction.

Student Conduct Away From School Grounds or School Activities
Administrators are to take appropriate action when student misconduct away from school grounds or school activities has a detrimental effect on the educational environment, safety, or general welfare of students or staff of the district. Student misconduct includes any action performed in person, in writing, or electronically. The administrator should take into consideration the protection of students and staff from the effects of violence, drugs, and/or disruptions. At a minimum, administrators or their designees should meet with the student upon his/her arrival at school, give the student notice of the concerns, and allow the student an opportunity to present his/her side of the story. The administration may either permit the student to attend classes as usual or may take appropriate disciplinary action including, but not limited to, in-school suspension or out-of-school suspension in order to conduct an investigation into the matter. The parents/legal guardians of students will be notified of any action taken by the administration and offered the opportunity for a conference with the administration.
In the event the student is incarcerated based on his/her out-of-school conduct, the principal or his/her designee will notify the student that he/she is to meet with the administration prior to returning to school. At the conclusion of the inquiries to obtain more information on the matter, the administrator or his/her designee should take appropriate action which may include, but is not limited to, one or more of the following:
• returning the student to his/her normal class schedule and removing all evidence of suspension
• placing the student on probation and allowing the student to resume his/her normal class schedule
• placing the student on probation, allowing the student to continue classwork, but restricting the student's participation in extracurricular activities and/or designated school activities; for example, clubs, study halls, pep rallies, student government activities, and so forth
• suspending the student
• recommending expulsion of the student from regular school and placement in the district's alternative school
• recommending expulsion but allowing access to virtual school programs through the district's alternative school (these students are only allowed on alternative school campus for coursework and exams that require a proctor in a virtual school accessed through our district's alternative school); students not able to successfully enroll will be expelled for the remainder of the school year
• recommending expulsion of the student for the remainder of the year
 
Additional Information is found in the published Administrative Rule
 



BULLYING
Purpose: To establish the basic structure for maintaining a safe, positive environment for students and staff that is free from harassment, intimidation, or bullying.
The board prohibits acts of harassment, intimidation, or bullying of a student by students, staff, and third parties that interfere with or disrupt a student’s ability to learn and the school’s responsibility to educate its students in a safe and orderly environment whether in a classroom, on school premises, on a school bus or other school-related vehicle, at an official school bus stop, at a school-sponsored activity or event whether or not it is held on school premises, or at another program or function where the school is responsible for the student.
For purposes of this policy, harassment, intimidation, or bullying is defined as a gesture, electronic communication, or a written, verbal, physical, or sexual act reasonably perceived to have the effect of either of the following:
• harming a student physically or emotionally or damaging a student’s property or placing a student in reasonable fear of personal harm or property damage
• insulting or demeaning a student or group of students causing substantial disruption in, or substantial interference with, the orderly operation of the school
• demonstrates motivation by any actual or perceived characteristic, such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity, and expression or a mental, physical, or sensory disability or by any other distinguishing characteristic
Any student who feels he/she has been subjected to harassment, intimidation, or bullying is encouraged to file a complaint in accordance with procedures established by the superintendent. Complaints will be investigated promptly, thoroughly, and confidentially. All school employees are required to report alleged violations of this policy to the principal or his/her designee. Reports by students or employees may be made anonymously.
The district prohibits retaliation or reprisal in any form against a student or employee who has filed a complaint or report of harassment, intimidation, or bullying. The district also prohibits any person from falsely accusing another as a means of harassment, intimidation, or bullying.
The board expects students to conduct themselves in an orderly, courteous, dignified, and respectful manner. Students and employees have a responsibility to know and respect the policies, rules, and regulations of the school and district. Any student or employee who is found to have engaged in the prohibited actions as outlined in this policy will be subject to disciplinary action, up to and including expulsion in the case of a student or termination in the case of an employee. Individuals may also be referred to law enforcement officials. The district will take all other appropriate steps to correct or rectify the situation.
Students, parents/legal guardians, teachers, and staff members should be aware that the district may take disciplinary actions for conduct initiated and/or created off-campus involving the inappropriate use of the Internet or web-based resources if such conduct poses a threat or substantially interferes with or disrupts the work and discipline of the schools, including discipline for student harassment and bullying.
The superintendent or his/her designee will be responsible for ensuring notice of this policy is provided to students, staff, parents/legal guardians, volunteers, and members of the community, including its applicability to all areas of the school environment as outlined in this policy.
The superintendent or his/her designee will also ensure that a process is established for discussing the district policy with students.
HAZING 
Purpose: To establish the basic structure for maintaining a safe, positive environment for students and staff that is free from hazing.
The district prohibits hazing by students, staff, and third parties as a part of any school-sponsored activity. All students and employees must avoid any action that could be viewed as planning, directing, encouraging, assisting, or engaging in any hazing activity. Further, no administrator, coach, sponsor, volunteer, or district employee will permit, condone, or tolerate any form of hazing.
For purposes of this policy, state law defines hazing as “the wrongful striking, laying open hand upon, threatening with violence, or offering to do bodily harm by a superior student to a subordinate student with intent to punish or injure the subordinate student, or other unauthorized treatment by the superior student of a subordinate student of a tyrannical, abusive, shameful, insulting, or humiliating nature.”
Any hazing activity, whether by an individual or a group, will be presumed to be a forced activity, even if a student willingly participates.
Any student who feels he/she has been subjected to hazing is encouraged to file a complaint. All complaints will be investigated promptly and confidentially. The district prohibits retaliation or reprisal in any form against a student who has filed a complaint of hazing.
Any student or employee who is found to have engaged in hazing will be subject to disciplinary action, up to and including termination in the case of an employee or expulsion in the case of a student. Individuals may also be referred to law enforcement officials. The district will take all other appropriate steps to correct or rectify the situation.
The superintendent or his/her designee will be responsible for ensuring notice of this policy is provided to students, staff, and parents/legal guardians.

SEXUAL HARRASSMENT OF STUDENTS
Purpose: To establish the board's vision for student rights and responsibilities with regard to sexual harassment.
The district prohibits sexual harassment of students by district employees, other students, or third parties. All students and employees must avoid any action or conduct which could be viewed as sexual harassment or inappropriate conduct of a sexual nature. This includes any action or conduct communicated or performed in person, in writing, or electronically through such means that include, but are not limited to, telephones, cell phones, computers, or other telecommunication devices and includes text messaging, instant messaging, and social media.
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature under any of the following circumstances:
• Submission to such conduct is made either expressly or implicitly a term or condition of a student's education.
• Submission to or rejection of such conduct by an individual is used as the basis for any decisions affecting a student.
• Such conduct has the purpose or effect of unreasonably interfering with a student’s education or creating an intimidating, hostile, or offensive school environment.
Any student who feels he/she has been subjected to sexual harassment is encouraged to file a complaint in accordance with administrative rule JIAA-R. A parent/legal guardian may also file a complaint on behalf of his/her child. All allegations will be investigated promptly, thoroughly, and impartially to determine what occurred. In the interim and at the conclusion of the investigation, appropriate steps will be taken to effectively address the situation.
Any employee or student who is found to have engaged in sexual harassment or inappropriate conduct of a sexual nature will be subject to disciplinary action, up to and including termination in the case of an employee, or expulsion in the case of a student. The district will take appropriate steps to correct or rectify the situation.
The district prohibits retaliation or reprisal in any form against a student who has filed a complaint of sexual harassment.
The identity of the complainant and the facts stated in any complaint will remain confidential.



The rules, regulations and consequences in this handbook are based on policies of the Board of Trustees for Rock Hill Schools.  These polices are concurrent with state and federal laws and guidelines.  If the district policies, state or federal laws or guidelines are updated, changed, or modified in anyway during the school year, the rules, regulations and/or consequences in this handbook may undergo modifications.  Such changes will be posted on the school’s website.






























Rock Hill School District Three of York County
Student Assurances
When using Rock Hill School District network or Internet resources, I will:
1. Use the Internet for legitimate educational purposes.
2. Not register the name, home address, or telephone number of myself or anyone else in any location on      the Internet.
3. Use messaging only at the direction of my teacher or as it relates to my coursework.
4. Not search for, download or print any material that violates school handbook codes regarding possession or display of inappropriate, offensive or vulgar material, or assist any other student in such activities;
5. Not harass, insult, attack, or bully others via electronic communications;
6. Not damage or alter digital devices, computer systems, or computer networks;
7. Not violate copyright laws;
8. Not trespass in another’s folders, work, or files.
9. I will keep my usernames and passwords protected.
I understand that my participation in any violation of these student assurances will result in disciplinary action and possible loss of access privileges to such resources, depending on the nature of the offense.
___________________________________________________________________________
Student Signature 									School
As legal guardian, I give permission for my student to access RHSD network or Internet resources under the conditions described above.
___________________________________________________________________________
Parent Signature									Date
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I verify that I have read the 2019-2020Student Handbook. Please sign below and return this form to your child’s teacher by August 30, 2019.  We must have a signed form for every student.
 
__________________________________________
Classroom Teacher


_________________________________________       ____________
Student Name                                                                      			    Date

 _________________________________________       ___________
Parent or Guardian                                                               			     Date
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